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TOWN OF HARRIETSTOWN 

 

REVISED RESOLUTION ESTABLISHING PROCUREMENT POLICIES AND 

PROCEDURES PURSUANT TO GENERAL MUNCIPAL LAW SECTION 104-b 

 

At a meeting of the Town Board of the Town of Harrietstown, Franklin County, New 

York held at Saranac Lake, New York in said Town on Thursday, January 10, 2019 . 

                . 

The meeting was called to order by Supervisor Michael P. Kilroy and the following were 

 

PRESENT:     Supervisor  Kilroy       

                         Councilwoman Meagher 

                         Councilwoman   Schrader 

                         Councilwoman Mallach 

EXCUSED    Councilman Riley 

 

The following revised resolution was offered by Councilwoman Meagher , who moved its 

adoption, and seconded by Councilwoman Mallach, to wit: 

 

WHEREAS, at its annual organizational meeting held on January 10 , 2019 the Town 

Board enacted a resolution concerning procurement policies and procedures, and now 

wishes to revise said resolution to clarify the legal competitive bidding threshold amounts 

and define what constitutes an “emergency” so as to permit the Town Board in its 

discretion to determine a method of procurement best suited to the specific situation; and 

 

WHEREAS, General Municipal Law Section 103 requires that all contracts for public 

work or services entered into by any department, officer or employee of the Town of 

Harrietstown involving an expenditure of more than $35,000.00 must be awarded 

pursuant to the requirements of competitive bidding; and  

 

WHEREAS, General Municipal Law Section 103 also requires that all contracts for the 

purchase of supplies, goods, materials or equipment entered into by any department, 

officer or employee of the Town of Harrietstown involving an expenditure of more than 

$20,000.00 must be awarded pursuant to the requirements of competitive bidding; and  

 

WHEREAS, General Municipal Law Section 104-b requires that goods and services 

which are not required by law to be procured by political subdivisions pursuant to 

competitive bidding must be procured in a manner so as to assure the prudent and 

economical use of public moneys in the best interests of the taxpayers of the political 

subdivision. 

 

NOW THEREFORE, be it resolved that the Town Board of the Town of Harrietstown 

hereby adopts the following internal policies and procedures governing procurement of 

goods and services which are not required by law to be made pursuant to competitive 

bidding requirements. 
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Except for the procurements listed in subparagraph (4) below, alternative proposals or 

quotations for goods and services shall be secured in the following manner: 

 

(1)  PURCHASE CONTRACTS: 

 

Contracts under $1,000.00:  reference to catalog, price lists, or use of prices available 

under State contract as benchmarks so that if a quoted price is below the State contract 

price, no further quotes are required. 

 

Contracts from $1,000.00 to $20,000.000:   3 written quotes preferable or written with 

verbal quotes acceptable in the event unable to obtain all written quotes.  In the event the 

department, officer, town employee or Town Board cannot obtain all written quotes, the 

individual concerned must stipulate that an attempt was made to obtain written quotes 

and list the verbal quotes involved, and sign and date document for Town Clerk filing. If  

prices under State contract are used as benchmarks so that if a quoted price is below the 

State contract price, no further quotes are required and Town Board approval is required. 

 

(2)  CONTRACTS FOR PUBLIC WORK 

 

Contracts from $1,000.00 to $35,000.00:  3 written quotes preferable, or written with 

verbal quotes acceptable in the event unable to get any written quotes.  In the event the 

department, officer, town employee or Town Board cannot obtain all written quotes, the 

individual concerned must stipulate that an attempt was made to obtain written quotes 

and list the verbal quotes involved, and sign and date document for Town Clerk filing.  If 

prices under State contract are used as benchmarks so that if a quoted price is below the 

State contract price, no further quotes are required and Board approval is required. 

 

(3)  OTHER CONTRACTS 

 

The methods of solicitation of the following types of procurements shall be as determined 

by the Town Board in its discretion according to the particular services or item being 

procured: 

 

a) Insurance 

b) Professional Services 

c)True leases 

d) Second-hand equipment from other governments 

 

(4) EXCEPTIONS 

 

a) Public emergencies: In the event of a public emergency contracts for public work or the 

purchase of supplies, materials or equipment may be let without complying with this 

procurement policy. A public emergency shall be as defined in General Municipal Law 

Section 103 (4), as follows: an emergency arising out of an accident or other unforeseen 
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occurrence or condition whereby circumstances affecting public buildings, public 

property or the life, health, safety or property of the inhabitants of the Town require 

immediate action which cannot await competitive bidding. An emergency may be 

declared after review by two members of the Town Board. 

 

b) Procurements pursuant to County or State contract (General Municipal Law Sections 

103 (3) and 104) are exempt from the procurement policies and procedures set forth in 

this policy.  

 

(5) Actions taken in connection with each method of procurement shall be adequately 

documented.  When verbal quotations are required, documentation shall be by written 

memorandum or telephone log. 

 

(6) If a contract is awarded to other than the lowest responsible dollar offeror, the reason 

why such an award is in the best interest of the Town shall be documented. 

 

(7) The Highway Superintendent and Airport Manager are authorized to purchase 

necessary tools, equipment, services, and implements without prior approval up to the 

amount of $1,500.00 

 

(8) The Highway Superintendent and Airport Manager are authorized to purchase heating 

fuels, equipment fuels, or other consumable assets to maintain operations up to the 

amount of $10,000. 

 

(9) The Airport Manager is authorized to purchase resale items including jet fuel, aviation 

gasoline, deice fluids, oils, etc. without prior approval up to the amount of $50,000 per 

purchase. 

 

WHEREFORE, the question of the adoption of the foregoing revised resolution was 

duly put to a vote on roll call which resulted as follows: 

 

AYES 4 Kilroy, Meagher, Schrader, Mallach                      NAYS  0 


