TOWN OF HARRIETSTOWN

  Franklin County, New York

PRE-APPLICATION AND CLASSIFICATION 

TO THE TOWN PLANNING BOARD AND

APPLICATION FOR SUBDIVISION REVIEW AND APPROVAL

I, _____________________________________ hereby request:

                                                                                                            DATE             FEE   


(  )
Sketch Plan Review, Pre-application                         ______        __N.C.__  



Classification


(  )
Preliminary Plat Approval                                          ______        _______


(  )
Final Plat Approval                                                     ______       __N.C.__  

Of my subdivision by the Planning Board in accordance with Section 276 of the Town Law and the Town of Harrietstown Land Subdivision Regulations.  The undersigned further acknowledges that the official date of this application is that of the next regularly-scheduled meeting of the Planning Board, at which time six (6) copies of either a preliminary or final plat in full accordance with the requirements of the Town’s Land Subdivision Regulations and six (6) copies of this application may be presented, and will be received by the clerk (secretary) of the Planning Board.  Upon determination of classification by the Planning Board, the applicable subdivision fee shall be paid by the undersigned to the Town Clerk, and receipt therefore presented to the Planning Board, prior to the Planning Board’s public hearing on the proposed subdivision.
Name of the owner of the property to be subdivided:_____________________________

Address & Telephone Number:______________________________________________

________________________________________________________________________

Name of Subdivider’s 

Professional Engineer or Land Surveyor:_______________________________________

Location of property being subdivided:________________________________________

*
TOTAL AREA OF PROPERTY:_______________________________________

**
Area requested for subdivision:________________________________________

***
Number of Lots being subdivided:______________________________________

Proposed Name of Subdivision:______________________________________________

Application Submitted by:____________________________________

             AND                                                                                               Date:_________

Owner(s) Signature:_________________________________________

IT IS THE RESPONSIBILITY OF THE PROPERTY OWNER / APPLICANT TO CONTACT ANY OTHER STATE OR LOCAL AGENCIES TO DETERMINE JURISDICTION OF THOSE AGENCIES.  IT IS NOT THE RESPONSIBILITY OF THE TOWN OF HARRIETSTOWN TO ADVISE APPLICANTS AS TO WHICH THEY MUST APPLY TO. 

HARRIETSTOWN CODE

ARTICLE V

Documents to be Submitted

§ 93-18. Submission Required.


Any subdivider who proposes to develop a subdivision in the Town of Harrietstown shall submit plats and other documents for approval, as provided in this Article.

§ 93-19. Submission requirements for minor subdivision plat.


In the case of a minor subdivision only, the subdivision plat application shall include the following information:

A. An area map showing the location of that portion of the tract which is to be subdivided in relation to the entire tract and showing the distance to the nearest street intersection.  The drawing of the entire tract may be by either deed plot or actual survey.

B. An actual field survey of the boundary lines of the tract being subdivided, giving complete descriptive data by bearings and distances, made and certified to by a licensed land surveyor.  The corners of the tract shall also be located on the ground and marked by monuments, as approved by the Planning Board, and shall be referenced and shown on the plat.  The Planning Board may modify the requirement for a full field survey pursuant to Article VII § 93-25, of this chapter.

C. Information concerning portions of the land within the subdivision subject to periodic flooding or in a wetlands area.

D. A copy of such covenants or deed restrictions as are intended to cover all or part of the tract.

E. All on-site sanitation and water supply facilities shall be designated to meet the minimum specifications of and shall be under the permit of the applicable state, county and town authorities.

F. The proposed subdivision name, Town of Harrietstown, Franklin County, New York.

G. The date, North point, map scale and name and address of the record owner and the subdivider.

§ 93-20. Preapplication submission requirements for major subdivision.


The preapplication sketch plan initially submitted to the Planning Board shall be based on Tax Map information or some similarly accurate base map at a scale of not less than two hundred (200) feet to an inch.  The entire sketch plan shall be shown on one (1) sheet.  The sketch plan shall show the following information:

A. A vicinity map showing the location of that portion of the tract which is to be subdivided, in relation to the entire tract, and the distance to the nearest street intersection.  All streets shall also be shown within three hundred (300) feet of the applicant’s property.

B. All existing structures, wooded areas, streams and other significant physical features, within the portion to be subdivided and within two hundred (200) feet thereof.  If topographic contours are significant, contours shall also be indicated at intervals of not more than ten (10) feet.  All elevations are to be referred to the United States Geological Survey datum with the location and description of the benchmark included.

C. A general statement of soil conditions.

D. The name of the owner and all of the adjoining property owners as disclosed by the most recent town assessment records.  Property owners across the street also are to be shown.

E. The Tax Map sheet, block and lot numbers, as available from the Town Assessor’s Office.

F. All the utilities available and all streets which are either proposed, mapped or built.

G. The proposed pattern and numbers of lots (including lot width and depth), street layout, recreation areas, systems of drainage, sewerage and water supply within the subdivided area.

H. Information on all existing restrictions on the use of land, including easements, covenants or zoning district boundaries.

I. All portions of the land within the subdivision subject to periodic flooding, including wetlands areas.

§ 93-21. Submission requirements for major subdivision preliminary plat.

A. Six (6) copies of the preliminary plat certified by a licensed land surveyor and/or professional engineer at a scale of not more than one hundred (100) feet, but preferably not less than fifty (50) feet, to an inch shall be submitted at least ten (10) days prior to the regular meeting of the Planning Board.

B. The following additional information will be submitted for approval and shall constitute a preliminary plat:

(1) Information on existing site conditions (required):

(a) An actual field survey of the boundary lines of the tract to be subdivided, giving complete descriptive date by bearings and distances, made and certified by a licensed land surveyor.  The corners of the tract shall also be located on the ground and marked by substantial monuments of such size and type as approved by the Town Planning Board and shall be referenced and shown on the plat.

(b) Street rights-of-way and widening of the rights-of-way on the subdivision within two hundred (200) feet of its boundaries, including the name and right-of-way width and location; the type, width and elevation of surfacing; any legally established center-line elevations, including those at intersections and other critical pints; culverts, etc.

(c) The location, width, identification, purpose and restrictions upon all other rights-of-way and easements on the subdivision.

(d) Any drainage structures on the subdivision and within two hundred (200) feet of its boundaries, including the types of structures and locations, invert elevations, gradients, types and sizes of all pipe and all other drainage structures where applicable, including the direction of flow.

(e) The location and size or capacity of all other utility structures, such as sewer, water and power lines on the subdivision and within two hundred (200) feet of its boundaries.

(f) As contours affect proposed public improvements, ground elevations on the tract shall be based on a datum plane approved by the designated Town Engineer.  For land with slope that is less than approximately two percent (2%),  spot elevations should be shown at all breaks in grade, along all drainage channels or swales and at selected points not more than one hundred (100) feet apart in all directions; for land that slopes more than two percent (2%), contours should be shown at intervals of not more than two (2) feet.

(g) Marshes, ponds, streams and all land subject to periodic or occasional flooding or similar unstable conditions on the subdivision or within two hundred (200) feet of its boundaries.  Indicated shall be the location and the area covered indicating the apparent high-water line on the date of the survey and the survey date and the maximum depth of the water at critical points.

(h) The location of rock outcrops, wooded areas, preservable specimen trees, structures and other significant existing features for the proposed subdivision area and within two hundred (200) feet thereof.

(i) Subsurface date in accordance with applicable state, county and town requirements, including the date, location and graphic representation of the findings for all test holes, including the location and results of percolation and other tests to ascertain subsurface soil, rock and groundwater conditions, and the depth of groundwater unless pits are dry at a depth of five (5) feet.

(2) Information on proposed site development:

(a) Streets.

[1]  The names (to be checked prior to submission with the Town  

       Clerk to avoid duplication).

[2]  The width and location of any streets or public ways or places

       shown on the Official Town Map, within the area to be 

       subdivided, together with street profiles of all streets or public

       ways proposed by the developer.

[3]  Right-of-way widths.

[4]  Any tentative center-line elevations at intersections and at 

       principal changes in gradient.

[5]  Any tentative center-line gradients shown in percent of slope.

[6]  Plans and cross sections showing the proposed location and type

       of sidewalks; street lighting standards; street trees; water mains;

       sanitary sewers and storm drains and the sizes and types thereof;

       the character, width and depth of pavements and subbase; and 

       the location of any manholes, basins and underground conduits.

[7]  Preliminary designs of any bridges which may be required.

(b) Lot layout.

[1]  The lot lines and dimensions scaled to the nearest foot.

[2]  The minimum building setback lines and dimensions and the 

       suggested location of buildings and driveways.

[3]  The lot numbers and lot areas calculated to the nearest square 

       foot.

(c) Easements, parks, restricted areas and other improvements.

[1]  The purpose and restrictions.

[2]  Designation of areas or rights-of-way which are to be offered for 

       public dedication or deeded to homeowners; associations or 

       other private corporations with a clear indication of any 

       proposed changes in grades and landscaping thereon.  The Board

       may require special recreational improvements and planting of

       trees, shrubs, grass and other landscaping in all areas to be so 

       dedicated.

(d) Preliminary storm water drainage system plan.

[1]  Drainage structures shall be shown on the preliminary plat 

       indicating the approximate location, size and profile of


    proposed ditches, lines and culverts.

[2]  The outline of watersheds tributary to drainage structures and

       their approximate area in acres, including those which extend

       beyond the boundaries of the subdivision.

(e) Preliminary water supply and sewage disposal systems.  If public facilities are available or to be provided, the approximate location, size and profiles of proposed waterlines, valves, hydrants and sewer lines, including connection to existing facilities as required and provided in the Public Health Law; if private on-site facilities are provided, design date consistent with the requirements of Article IV, § 93-17, of this chapter.

(f) Easements.  Where the topography is such as to make difficult the inclusion of any of the required facilities and improvements within the public areas as laid out, the preliminary plat shall show the boundaries or proposed permanent easements over or under private property.

(g) Covenants or deed restrictions.  A copy of all such covenants or deed restrictions as are intended to cover all or part of the tract.

(h) Temporary stakes or markers.  The Planning Board may require the location of temporary stakes or markers adequate to enable the Planning Board to locate readily and appraise the basic layout in the field, including markers at the corners of the tract.  Unless the subdivision is adjacent to an existing street intersection the distance along a street from one (1) corner of the property to the nearest existing street intersection shall be shown.

§ 93-22. Submission requirements for major subdivision final plat.

A. Eight (8) copies of the final plat certified by a licensed land surveyor and/or a professional engineer, at a scale of not more than one hundred (100) feet, but preferably not less than fifty (50) feet, to an inch, shall be submitted at least ten (10) days prior to the regular meeting of the Planning Board.

B. To the extent applicable, the following information will be submitted for approval and shall constitute a final plat:

(1) A lot map of the entire subdivision shall be the same as that required on the preliminary plat, with the following additions:

(a) Lot layout.

[1]  Number identification by a suitable system of consecutive 

       numbers circled and related to the Town Tax Maps.

[2]  The lot lines, with accurate dimensions to the nearest tenth

       of a foot bearing to the nearest five (5) seconds.

[3]  The minimum building setback lines dimensioned.

(b) Special parcels.

[1]  A description of the proposed action and use, including a note 

      wherever an offer of dedication is being made.  For any land 

      which is reserved by the developer or to a homeowners’ 

      association, there shall be submitted with the subdivision

      plat copies of agreements or other documents showing the

      manner in which such areas are to be maintained and the 

      provisions made therefore. 

[2]  The boundary lines, with accurate dimensions to the nearest

       tenth of a foot and bearings to the nearest five (5) seconds.

[3]  The lot areas for each lot, measured accurately to the nearest

       square foot.

(2) Survey data.

(a) Accurate tract boundary lines with bearing and distances.

(b) The survey tie-in with accurate bearings and distances to the nearest established street monuments or other official monuments which are within reasonable distance

(c) Special district boundaries as affect the subdivision, referenced to the subdivision survey by accurate bearings and distances.

(d) The length of all straight lines, the deflection angles, radii, length of curves and central angles of all curves, tangent distances and tangent bearings for each street.

(e) Accurate dimensions to the nearest tenth of a foot.

(f) Monuments.

[1]  The accurate location of all monuments (existing, proposed, or 

       to be reset) shall be shown; and 

[2]  Monuments shall be of a type approved by the Planning Board

       and shall be set at all corners and angle points of the boundaries

       of the original tract to be subdivided; and at all street 

       intersections, such intermediate points as may be required.

       Monuments shall be located along one (1) side of the street

       Right-of-way.

(3) Improvement plan and profiles.

(a) The performance bond and required inspectors shall be based on these drawings, the final plat itself, this chapter and other applicable town specifications for such improvements and utilities.

(b) Unless a specific waiver is requested and granted, in writing, the proposed improvements and utilities shall be considered to comply specifically with this chapter and the other applicable town specifications for such improvements and utilities.

(c) The basic drawing layout requirements are the same as those required for the preliminary plat and shall also include rights-of-way, gradients and directional arrows downhill.

(d) The designs for waterlines, sewers, streets, bridges and drainage structures shall be prepared by a licensed professional engineer.

(e) The complete drainage system for the entire subdivision, with appropriate development staging for each of the final plat sections, shown graphically and related to all existing drainage features.

(f) Utility system requirements:

[1]  Water supply and distribution.



[a]  The location of the source on the property or, where 

                     piped in, the size of the supply main.



[b]  The location and size of all distribution mains.



[c]  The location of fire hydrants.



[d]  The location of control valves.

[2]  Sanitary waste disposal systems.



[a]  Sanitary sewer system design shall be indicated in all 



       cases where public or private sewer connections exist 



       or are proposed.



[b]  A typical lot layout indicating the location of the 

                     individual system, where appropriate, with reference

                     to the house and the water supply, and the detailed

                     drawing of any proposed sanitary waste disposal

                     system.

[3]  The location of the electric, telephone, cable television, gas and

       other energy-related lines.

(g) Profile drawing requirements:

[1]  
Drawings shall be prepared with a horizontal scale of one (1) inch equals fifty (50) feet and a vertical scale of one (1) inch equals ten (10) feet, unless otherwise approved by the Planning Board

[2] 
All profiles shall show the existing natural grades, the typical cross section of existing or proposed roads and the center lines of intersecting roads and a system of survey stations.

[3]  
The center-line profile of all proposed roads with dimensions on vertical curves and notations as to gradient and critical elevations.

[4]  
Detailed plans for bridges, culverts or similar structures.

[5] 
The invert profile and location of all storm and sanitary drainage structures (manholes, catch basins, etc.) in street rights-of-way, drainage or other easements.

(4) Certifications.

(a) A certification of title showing that the applicant is the owner.

(b) Written offers of cession to the town for public streets, rights-of-way and open spaces shown on the subdivision plat and copies of agreements or other documents showing the manner in which open spaces, title of which is reserved by the subdivider, are to be maintained.  All offers of cession and covenants governing the maintenance of unceded open space shall bear the certificate of approval of the Town Attorney as to their legal sufficiency.

(c) A certificate by the designated Town Engineer certifying that the subdivider has complied with one (1) or both of the following alternatives:

[1]  
All or part of the improvements have been installed in 


accordance with the requirements of this chapter and with the action of the Planning Board granting approval of the preliminary plat.

[2]
A performance or equivalent security has been posted, available to the town in sufficient amount to ensure completion of all required improvements

(d) Protective covenants and other appropriate devices in a form for recording.

(e) Letters directed to the Chairman of the Planning Board and signed by a responsible official or any governmental authority or district which must provide necessary utility service, approving the utility installation design and assuring that adequate service will be available to accommodate the needs of the subdivision.  Assurance shall also be provided that the long-term ownership and maintenance of the utilities shall be provided in accordance with Article 12 of the Town Law or a similarly acceptable mechanism.

(f) Letters, in appropriate cases, directed to the Chairman of the Planning Board, signed by a responsible official of the State Department of Transportation or the Franklin County Highway Superintendent, approving proposed construction and access on state or county rights-of-way, respectively.

SUBDIVISION APPLICATION CHECKLIST

·   APPLICATION COMPLETED AND SIGNED BY PROPERTY OWNER
  
(6 COPIES)
·     MAPS AND DESCRIPTION INCLUDED (6 COPIES)       
·    SEQR FORM COMPLETED (6 COPIES)
·    LETTER OR COMMUNICATION, WHICH RESULTED IN APPLICATION     

        TO THE PLANNING BOARD (IF APPLICABLE, 6 COPIES)

·    LIST OF CONTIGUOUS PROPERTY OWNERS CONTAINING NAMES,    
   TAX ID NUMBERS, PHYSICAL AND MAILING ADDRESSES    

·    OTHER ATTACHMENTS (6 COPIES)

___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________

·    FEE PAID
- MINOR RESIDENTIAL, $80.00 BASE FEE + $25.00 PER LOT
- MAJOR RESIDENTIAL, $80.00 BASE FEE + $35.00 PER LOT

- MINOR COMMERCIAL, $80.00 BASE FEE + $25.00 PER LOT

- MAJOR COMMERCIAL, $80.00 BASE FEE + $35.00 PER LOT

ALL APPLICABLE FEES ARE NON-REFUNDABLE

·    ORIGINAL RECIEPT WITH APPLICANT, DUPLICATE WITH PAYMENT
·    NOTICE OF PUBLIC HEARING PUBLISHED IN ADIRONDACK DAILY     
   ENTERPRISE 10 DAYS PRIOR TO THE HEARING DATE

·    NOTICE APPLICANT AND ADJOINING PROPERTY OWNERS VIA     
        CERTIFIED MAIL WITH RETURN RECIEPT

·    NOTICE AND APPLICATION DOCUMENTS TO PLANNING BOARD 

         MEMBERS

·    HEARING DATE SET; PUT ON AGENDA FOR THAT MEETING
·    NOTICE OF DECISION
·    PERMIT ISSUED (IF APPROVED) 

